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Abstract

This document is set up to format headings, font, justification and blank lines for you. All you have to do is to select the text items. All text items relevant for the template is starting with “Symp:” and is set up to follow the description given in the “Instructions for Authors”. The text items is design for title, authors, affiliation, abstract heading, heading 1, heading 2, acknowledgement heading, reference heading, reference section and appendix heading, and apply the appropriate styles from the Style entrance in the Format menu in Word. Normal text is of style “Symp: Normal”. This style automatically inserts a blank line between paragraphs.

Margins have been set for A4 paper.
1.
Major heading (style=heading 1)
Running heads are handled automatically. Select the Header and footer entrance from the View menu. There is no header on the first page. On the second page, type in the appropriate text for running heads on even pages and the text for odd pages on page 3. The document automatically inserts the correct headers in the rest of the document.

Subheading (style=heading 2). Continue with text style ‘Symp: Normal’. You can delete these examples or change the wording to match your paper. 

2.
Figures and equations
Here is included an example on and an equation in a separate line using the text style: “Symp: EquationLine”
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Fig. 1. An example on a figure and the subsequently figure caption. If the caption is only a single line it should be centered.
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Select the style “Symp: Reference section” so that the second line of a reference is indented 0.5 cm automatically.

Just start a new line for the next reference. 
Appendix
If there is an appendix type it here. If not delete the “Symp: Appendix heading” and this line.
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